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PARENT/STUDENT AGREEMENT 

 

I have received and read a copy of Arthur Ashe’s Family 

Handbook.  I have discussed the policies with my child.  I 

agree to abide by the policies set forth in the school 

handbook.   

 

__________________________________________  Parent Signature    

________  Date 

 

 

I have received and read a copy of Arthur Ashe’s Family 

Handbook with my parent.  I understand the policies and 

agree to abide by the policies set forth in the school 

handbook. 

 

__________________________________________  Student Signature 

________  Date 
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August 2011 

Dear Parents and Students,       

Welcome back to an exciting school year at Arthur Ashe Charter 
School! 

We will continue our focus on making our classrooms academically 
rigorous and engaging for students. We are very excited to 
announce our Blended Learning initiative, where all students will 
be exposed to academic support through technology.  Students will 
go to the computer lab each day to receive computer-assisted 
learning support. Also, additional teachers will provide small 
group instruction customized to the different skill levels of our 
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students. The report card and regular progress reports will 
give you an ongoing look at the skills your child has mastered and 
will help you support him or her at home. 

In addition, we have the highest expectations for student behavior so 
that students and teachers can focus on their most important 
goal: student achievement. We have created a school that is positive, 
warm and inspiring for students while being calm and orderly so 
learning and teaching can thrive. Our school culture is defined by 
core values. The values that we expect students to demonstrate are 
perseverance, honesty, gratitude, results-driven, responsibility, 
respect, and forgiveness. Each week your student will be expected 
to work on goals associated with our core values. 

Additionally, we will provide a variety of activities through our 
core academic program and through our expanded enrichment 
program to provide opportunities for students to explore the world 
around them and mature into young adults. 

This parent/student handbook is a guide to help you understand our 
expectations of students so that we can provide the best education 
possible. The handbook will also provide general information about 
the school and answer many of your specific questions. For example, 
it outlines the school calendar, describes the daily school routine 
that students follow and describes how students' work is graded. 
The handbook also discusses in detail the school's dress code and 
our approach to managing student's behavior as they grow and 
mature. 

We have a great year planned for your child and look forward to 
our partnership.  

Sincerely, 

Sabrina Pence 
School Director, Arthur Ashe Charter School 
 
 
HISTORY of FIRSTLINE SCHOOLS  
The roots of FirstLine Schools go back to the first charter school 
in New Orleans.  Ten years ago, a small non-profit organization 
called Middle School Advocates (MSA) opened the first charter 
school in the city, New Orleans Charter Middle School (NOCMS).  
NOCMS became the highest performing open admissions middle 
school in New Orleans, demonstrating the potential of charter 
schools to provide an outstanding public education to all students. 
 
Samuel J. Green and Arthur Ashe Charter Schools 
In August 2005 at the request of the state, MSA took over the long-
struggling Samuel J. Green Middle School, converting it to a 
kindergarten through eighth grade school.  After the destruction 
of NOCMS in hurricane Katrina, MSA used the NOCMS charter to 
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open a second campus, Arthur Ashe Charter School in 2007.  Now 
operating two kindergarten through eighth grade schools, the board 
of Middle School Advocates renamed the organization FirstLine 
Schools. 
 
Arthur Ashe began as a 4 – 6th grade school in 2007, added K-1 and 7th 
in 2008 and became a full K-8 in 2009.  During the 2010 – 2011 school 
year, we added a section of 1st – 4th, and we are adding one section of 
K and 5th in this school year.  Our goal is to have two sections of 
each grade-level by 2015.  We are also excited to announce that we 
will be moving to a new, state of the art facility in the 2012-2013 
school year in the Gentilly area. 
 
Ashe made the largest test score gains in New Orleans in 2008-9 and 
2009 – 10 and had the fifth highest test scores of all charter and 
non-charter schools in the Recovery School District. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
MISSION  
The mission of FirstLine Schools is to create and inspire great 
public schools in New Orleans. Our schools will aim to prepare 
students for higher education and fulfilling careers by: 

• ensuring high achievement for all students. 

• providing a rich variety of educational experiences to 
nurture students’ social and emotional development, a love of 
learning, and a strong sense of aspiration to achieve their 
educational and career goals. 

• developing the skillfulness of our staff and creating 
sustainable working conditions that facilitate their success. 

 
FIRSTLINE SCHOOLS BOARD OF DIRECTORS  
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Middle School Advocates, Inc. (now FirstLine Schools), a Louisiana 
non-profit corporation, has been in operation since 1998. The 
organization was established to create charter schools in an 
attempt to improve public education by increasing the quality of 
educational opportunities available to children and their families in 
New Orleans. The individuals serving on the board oversee the 
school’s operations.  

 
The current members of the FirstLine Schools Board of Directors 
are:  
 
• Dana Peterson, Chairman 
• Stephen R. Rosenthal, Treasurer 
• Catherine D. Pierson, Secretary 
• Lawrence S. Kullman 
• Charleen D. Blache 
• Brian P. Egana 
• Alison Hartman, PhD 
• Jerome Jupiter 
• Darleene D. Peters 
• Gregory St. Etienne 

 
 

 

 

 

 

 

The Mission of Arthur Ashe Charter School is to: 

Prepare all students academically while developing their character 
so they will excel at a high school with rigorous academics and 
graduate from a four-year college. 
 

Our Vision   
 
Staff 
 
Staff at Ashe will work collaboratively to create a rigorous, 
aligned curriculum to challenge and enrich students from the day 
they enter kindergarten to the day they graduate from 8th grade.  We 
will implement our curriculum by using data-driven instruction to 
push all students to mastery and beyond in every subject.  Teachers 
will create a warm, nurturing environment defined by our school’s 
core values: respect, responsibility, honesty, gratitude, forgiveness, 
perseverance, and results-driven.  As a result, Ashe will foster 
positive, college bound young adults who will be leaders in their 
communities, professional fields and the city of New Orleans. 
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Students 
 
Ashe students are self motivated because of what they will 
accomplish: admission to a college bound high school, graduation 
from a four-year college and success as professionals and 
community leaders. All students at our school are excited to learn 
and will work relentlessly to achieve their full academic potential. 
Each and every student will also embrace and live by our core 
values, holding themselves accountable to them and inspiring their 
peers and their community to do the same. 

 
Parents 
 
Parents will play an active role at Ashe in every part of the college 
bound experience by working in partnership with teachers to support 
the needs of their children and the school. By working in 
collaboration with the staff, parents will play a key role in 
developing their child’s core values, academic skills, and love of 
learning. Upon graduation from Ashe, parents will continue to 
instill our school’s lessons, values, and attitudes in order to 
ensure continued academic excellence and success for the entirety 
of their child’s education. 
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STUDENT ADMISSIONS PROCESS  
 
Student enrollment for Arthur Ashe Charter School is based on an 
open admissions process. All FirstLine Schools share the common 
application process with the Recovery School District.  Students 
who apply before the application deadline will be admitted as long 
as the grade level is not overenrolled.  The school will hold a 
lottery for grade levels that are overenrolled.  Students who apply 
after the application deadline will be admitted if there are available 
places in the grade level to which they have applied.  If all places 
are filled in a particular grade level, students will be placed on a 
waitlist in the order in which their applications are received. 
 
The admissions process is designed to ensure equal access for all 
students regardless of intellectual ability, race, religion, gender, 
ethnicity, national origin, or identification as an exceptional child.  
 
Enrolled Students  
Students who are already enrolled in the school do not have to 
apply for re-admission. Parents are, however, asked to complete a re-
enrollment form to confirm that their child will be returning to 
the school.  If a parent sends back the re-enrollment form 
confirming that the child is not returning to Arthur Ashe, the child 
is taken off of the re-enrollment list. 
  
Sibling Preference  
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Preferential admission is given to siblings of students who are 
currently enrolled. Applicants living in the same household, but 
who are not siblings, must apply for admission through the lottery. 
  
Immunizations  
Louisiana has passed a law stating that all children 11-12 years old 
must receive a second Measles, Mumps and Rubella (MMR) shot. 
Parents should send the school nurse an updated copy of the 
immunization record.  
                                                                                                                                       
SCHOOL COLORS: Blue and White  
 
SCHOOL MOTTO: 100%, All the Time, Everyday! 
 
SCHOOL MASCOT: Hornet 
 
 
 
 
 
 
 
 
OUR CORE VALUES 
 
Arthur Ashe Charter School strives to ensure that students 
develop positive personal values that contribute to their own well-
being and the well-being of others. The core values of Arthur Ashe 
are:  
 
Honesty 

• Tell the truth even when you will have consequences. 
• Tell an adult when your teammates violates our school values. 

Respect 
• Keep your environment clean and pretty. 
• Control your temper (actions, words, and body language). 

Responsibility 
• Come to school prepared for learning. 
• Do your homework every night (even when it is challenging). 

Gratitude 
• Be mindful of other people’s feelings and express your thanks 

for the things they do. 
 
Forgiveness 

• Forgive your teammates when you are angry with them. 
• Forgive your teachers because they are human too. 

Perseverance 
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• Work hard on all of your academic work even when it is 
challenging. 

Results 
• Always know where you are and where you are going 

academically and with your behavior goals. 
• You are not accountable just for yourself but also your 

team’s success. 

 
In addition to the values, the activities that students experience 
each year are designed to help them develop habits (both mentally 
and physically) that will ensure their success in middle school and 
later in high school and beyond. Each year in school should be a 
unique experience for the students. The “grade level experience” is 
designed to communicate the academic work and behavioral 
expectations that are essential to each grade level.  
                                                                                                                                                                          
 
 
DAILY SCHOOL ROUTINES  
For the 2011-2012 school year, school will let in at 8:30 a.m. each 
day.  Teachers begin duty at 8:30 a.m.  Students arriving after 8:45 
a.m. will be marked tardy.   
 
School dismissal time is 4:30 p.m. each day Monday through Thursday. 
Friday dismissal is 2:15 p.m. Students in after-school detention 
Tuesday – Thursday will have detention from 4:30 – 5:30 p.m.  
Students in Friday detention may be at school as late as 5:15 p.m.  
Any student in detention after-school or Friday extended detention 
will need to have transportation home arranged by parents.  If a 
student participates in the after-school program, school will 
dismiss at 6:00 p.m. each day Monday through Thursday. 
 
Each day students are required to follow the routine described 
below:  
 
Arrival at School  
Students arrive at school on foot, by car, on the RTA bus, and on the 
school bus. School bus drivers will not release students onto the 
schoolyard until 8:30 a.m.  
 
Students who arrive at school before 8:30 a.m. must participate in 
the morning care program.  A parent must escort the student in the 
building.  Any student who arrives prior to 8:30 a.m. and does not 
participate in morning care is considered unsupervised and will 
serve detention. 
 
Opening of the School Building  
 
Morning Care & After-Care 
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The school building will be opened for students participating in the 
morning care program at 6:30 a.m.  Students should enter through 
the front door and report to the assigned morning care area to 
check-in. Parents whose students are not in morning care should 
not bring or drop-off students before 8:30 a.m. There is a cost of $3 
per session morning care. Please see School Leaders for more 
information, as you must sign your child up for the program.  
 
Students who arrive earlier than 8:30 a.m. will only be allowed in 
the building if they are registered for the morning care program.  
Students that are not registered in morning care  are not 
allowed on the school grounds before 8:30 a.m.  
 
After-care is also available for students until 6:30 p.m.  For 
students not picked up at 6:30 p.m., there will be an additional fee.  
Any student in the building after 4:30 p.m. is expected to participate 
in the after-school program or after-care at a $3/child cost.   
 
Parents must pay for morning and after-care on a day by day basis or 
in advance.  If a student accrues more than a $20.00 bill for 
morning/after-care, the student will no longer be allowed to attend 
the program. 
Regular Day: Morning Routine 

The school building opens at 8:30 a.m. Teachers begin their morning 
duty at this time.  
 
Students are not allowed to leave the school grounds once they 
have arrived. Upon arrival, all students line up in their homeroom 
line on the Amelia Street side of the building. Bus students will 
enter the building from the Amelia Street side, while walkers and 
car riders will enter from the Antonine gate.  Students are expected 
to walk outside in the breezeway to get to the Amelia Street side to 
line up with their class.  Students may not enter the building 
through the front doorway from 8:30 – 8:45 a.m. Students are 
expected to ask for permission to enter the building for any reason.  
 
Running around and playing ball games are not allowed in the 
morning.  
 
Students are not allowed to eat food on the schoolyard (i.e. candy, 
gum, cookies, soft drinks, and other snacks). Students who bring 
breakfast food to school must eat it in the cafeteria.  
 
Rainy Days 
On rainy and cold days, a cold weather routine goes into effect.  All 
outdoor classes are assigned to specific indoor spaces. In the 
morning, grades K-8 teachers will escort students in the building 
without lining up.  
 
Breakfast  
Breakfast is served between 8:30 – 8:50 a.m. for 4 – 8 students and 
9:00 - 9:30 a.m. for K – 3 students. 
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Homeroom  
The homeroom teachers take attendance, have a morning meeting or 
advisory to build community and provide students with information 
for the day. 
  
Changing Classes During the Day and Hall Passes  
Students are expected to follow the established route of traffic in 
the hallways. They are also expected to move quietly between 
classes. Students must get permission from their teachers to leave 
class and take a pass with them to their destinations.  Students who 
do not have permission to be in the hallways will receive an 
automatic afterschool detention. 
 
 
 
 
 
 
 
 
OTHER SPECIFIC SCHOOL PROCEDURES  
Signing In & Out of School  
If a student arrives at school after 8:45 a.m., he/she must sign in at 
the office and receive an admit pass. 
  
Students are not allowed to leave the building during the day 
without being in the presence of a family member or other person 
designated by the parent to check the student out of school. 
Whenever possible, the office should be notified in advance when a 
student will be checked out before school is over.  Students may 
not be checked out of school after 4:10 p.m. 
 
Students who become ill at school are to report to the office. The 
parent will be contacted by phone and arrangements made for the 
student to be picked up from school.  
 
Visitors  
All visitors must report directly to the main office and discuss the 
purpose of the visit with office staff. Only visitors who have 
legitimate business in the school will be permitted. While parents 
are always welcome, they are encouraged to make appointments with 
teachers or administrators. All visitors must obtain a visitor’s pass 
at the front office. 
 
Classrooms and Offices  
Students are not allowed to enter classrooms or offices without an 
adult’s permission or without an adult being present.  
 
Telephone Use  
Parents are asked to send a note to school if they need their child 
to contact them during the day. Otherwise students will not be 
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allowed to use the telephone.  Students may not call home to check 
on their after-school transportation unless a parent note is 
provided.  Exceptions will be made only in emergency situations.   
 
If you need to send a message to your child during the day, please 
call the main office at (504) 373-6267.  Our front office 
administrators will take a written message to your child and/or your 
child’s teacher prior to the end of the school day.  Unfortunately, 
we cannot accommodate requests to speak to children on the phone 
during the day unless there is an emergency. 
 
 
 
 
 
 
 
 
Cell Phone Use 
Cell phones are not allowed at school.  If your student needs to use 
the school phone to reach a family member, the parent must send a 
note with the student.  If a phone is seen, it will be taken from the 
student, and a parent will be required to pick it up.  After the first 
instance of a cell phone being taken by a school staff member, the 
parent will be asked to sign a letter that s/he understands that the 
next time it will be kept by the school.  If the student has a cell 
phone taken for the second time, the cell phone will be kept by 
school administration until June 1, 2012.  Students will also 
receive a mark for having a prohibited electronic item. The school 
will not be responsible for broken, lost, or stolen phones (even if 
it is being held by a member of the school staff).   
 
Accidents  
All accidents which occur on school grounds or at school events 
must be reported immediately to the teacher on duty. School 
personnel may administer first aid when necessary. Parents shall be 
notified in case of an accident and are expected to come to the 
school immediately if requested to so do.  
 
Toys, Electronic Games, Telephones, Beepers, and Sports 
Equipment  
Students are not allowed to bring lasers, toys, basketballs, water 
guns, electronic games, trading cards, CD players, baby dolls, and 
other personal property to school. These items will be confiscated 
if seen.  The school is not responsible for these items if lost or 
taken from students. If these items are allowed at school on special 
occasions, parents will be notified. 
  
Student Birthday Celebrations  
Although we enjoy knowing that it is a student’s birthday, parties 
are not allowed at school. Please do not send gifts (balloons, 
flowers, etc.) to school that students must carry around during 
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the day. Although it is a nice thing to do, gifts cause a distraction 
for the student and his/her classmates.  
 
Lost and Found  
We maintain a Lost and Found for clothing and other items that 
students bring to school. Because lost items accumulate faster than 
they are claimed, we must periodically donate the excess to charity. 
Items are, however, held for the entire school year. Small valuable 
items such as watches, glasses, and keys are kept in the office.  
 
Fire Drills  
As a safety measure, and in keeping with regulations set up by the 
New Orleans Fire Department, fire drills are conducted monthly. A 
steady, continuous sounding of the fire alarm signals a fire drill. 
Quiet and rapid, but safe, movement towards specified exits are to be 
observed during these drills. Students and teachers are expected to 
take all fire alarms seriously. A copy of the fire drill instructions 
and a chart showing an emergency dispersal plan can be found in 
each classroom.  
Emergency Closing Of School  
During emergency weather and other situations, all FirstLine 
schools will close when it is announced that Recovery District 
Schools will be closed. Our schools will re-open when Recovery 
District Schools re-open. If our plans for closing and reopening are 
different from the Recovery School District, they will be announced 
on local news broadcasts. If severe weather or a civil emergency 
occurs during the school day, it may not be possible to contact each 
family by telephone or to get an announcement on television. In such 
situations, parents should use their discretion in deciding whether 
or not to come early to pick up their children from school.  
 
Withdrawal From School  
The procedure for withdrawal and transfer to another school is as 
follows:  
1. The parent or guardian should notify the school 
office/administrative staff and authorize the student’s withdrawal 
and last date of attendance on a withdrawal form.     
2. The student should return all books and materials received. 
3. The school will provide the parent with an official letter of the 
students’ withdrawal.  
4. Copies of some student records can be given to the parent on 
request. Other records are sent directly to the receiving school. 
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SCHOOL CURRICULUM  
 
Student Development 
Our schools are based upon the belief that students’ social and 
emotional development provides a necessary foundation for academic 
achievement.  Towards that end, the staff has designed particular 
developmental experiences for each grade to help students 
experience a healthy early childhood and adolescence. These grade 
level experiences include school-based activities, field trips, day 
and overnight retreats, and curriculum (i.e., core academic and 
elective) that are designed to meet particular developmental needs. 
In the middle grades, other programs include camping and canoe 
trips, student on-campus volunteer jobs, and career awareness 
programs.  
 
Elementary Grades Curriculum 
The elementary school program is designed to nurture and support 
students, while teaching them the fundamental knowledge and skills 
needed to be successful in school. The focus of the curriculum is to 
ensure that all students learn to read, write and develop the math 
skills necessary to provide a solid foundation for success in school. 
Science, Social Studies, Physical Education and Health are also 
essential to the elementary school curriculum. Students are 
assigned homework to serve as an extension of what they are 
learning in school. Homework assignments will be graded. 
 
The curriculum is hands-on, interactive, and designed to 
accommodate students with a wide-range of learning styles. 
Additionally, students are also exposed to a variety of enrichment 
activities (foreign language, art, music, etc.) each school year, which 
is designed to stimulate their interests and make them curious about 
the world around them.   
 
Middle Grades Curriculum 
Teachers work closely with students to ensure that they are 
mastering the important skills and knowledge in the core 
curriculum. All middle school students take the following core 
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academic courses: Language Arts, Mathematics, Science, and Social 
Studies. Additionally, students will have the opportunity to take a 
variety of enrichment classes such as physical education, dance, 
music, gardening, art, creative writing and running club. 
 
Homework Policy 
Daily homework reinforces the concepts taught in the classroom and 
gives students needed practice on basic skills. Homework reinforces 
responsibility and independence for our students and gives them 
life-long habits that bring academic success. To prepare our 
students for rigorous academics, competitive high schools, and 
college academic work, students must develop good homework habits. 

 
 
 
FirstLine Schools have agreed to the following guidelines for 
recommended minutes of homework time per grade: 
 K: 30 min (20 minutes of which is reading) 
 1st:  45 min (25 minutes of which is reading) 
 2nd:  45-60 min (25 minutes of which is reading) 
 3rd: 45-60 min 
 4th: 60 min 
 5th: 60-90 min 
 6th: 60-90 min 
 7th: 90-120 min 
 8th: 90-150 min 

 
Students should have reading homework every single night (M– F in 
the lower grades).  Most nights, they will also have math and 
writing homework as well as science/social studies.   
 
Homework Procedures 
 • If students have questions about homework that cannot be 
answered at home, they are expected to call the teacher, ask another 
adult, or call a peer for clarity about homework.  “I didn’t 
understand” is not an acceptable excuse for incomplete homework. 
 
• Because of our belief that homework not only reinforces skills 
that are taught but also helps to create a strong work ethic in 
students, both completion of homework and quality of homework is 
weighted heavily in determining students’ grades. 
 
• Students who have not completed their homework for the day may 
serve a Friday after-school detention depending frequency and 
grade-level. The purpose of this detention is to complete the 
homework so the child does not fall behind.  

 
COURSE GRADING & REPORT CARDS  
Students are evaluated in terms of their progress in courses of 
study in which they are enrolled and in relation to grade-level 
expectations as listed in the Louisiana Content Area Standards. 
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Students must take language arts, mathematics, science, social 
studies, and one elective. FirstLine Schools have adopted its own 
promotional criteria that are outlined in FirstLine Schools Pupil 
Progression Plan for 2011 - 2012.  
 
 
 
 
 
 
 
 
Coming Prepared to Class  
Coming prepared to class is an important part of being a student. 
Students are expected to come to class each day with the following 
materials:  

 Pencil or Pen (blue or black ink; no gel pens)  
 Paper 
 Binder/Folder 
 Any books/materials for the current class  
 Independent reading book 
 A backpack 

 
Students who are not prepared for class will receive a mark as 
described under “Classroom Expectations” in the student discipline 
section.  
 
Evaluation of Student Performance  
In each class, evaluation of student’s performance will be based on 
progress toward meeting the standards listed on the report card. 
Progress is assessed through: 

 daily classroom performance  
 quality of work produced  
 homework  
 tests and quizzes  
 work samples 
 projects and/or portfolios 

 
Quarterly Report Cards 
The FirstLine Schools report card is uniquely different from that 
of most other schools.  The standards-based report card is designed 
to communicate mastery of learning objectives rather than 
averaging a student’s assignment grades. This enables students and 
parents to immediately see the student’s progress on the important 
standards they need for success. Students will track their own 
progress daily on their skill sheets.  
 
Grading Scale 
Each class has a list of standards, reflecting the skills in each 
class being assessed each quarter. The report card will explain if 
your child has mastered the necessary skills, completed quality 
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homework, and demonstrated essential student skills and behaviors, 
such as working well with others. The grade each quarter will be 
based on mastery of these skills.  Our skills are graded on a 1 – 4 
scale.  A 3 is considered having mastered the skills at a proficient 
level for the grade.  Anything below a 3 is below grade-level. 
 
 
 
 
 
 
 
Our Grading Scale 
 
4= Exceeds Standards - In addition to the 3, makes applications and 

inferences beyond expectations 
3=  Meets Standards - Consistently and independently 
2= Progressing toward meeting standards 
1=  Limited progress 
0=        Does not meet standards 
 
Report Cards & Conferences  
Students will receive a report card at the end of each school 
quarter. Interim progress reports will be sent home in the middle of 
each quarter.  Parents will be invited to the school to discuss their 
child’s progress as needed.  Teachers will contact parents by 
telephone to discuss the progress of students who are having 
difficulty in their class. Parents and teachers are also encouraged 
to meet in person at the school. Teachers are available to meet 
with parents during their planning period or after school. Parents 
should call the school office ahead of time to make an appointment 
to meet with teachers.  Additionally, several report card conference 
days will be scheduled after the quarter is over. 
 
Report cards are given to students to bring home. Students must 
return a signed copy of the report card to school.  The school also 
mails home report cards for those students who have earned a grade 
of D or F in a class.  
 
Make-Up Work  
When a student is absent, he/she assumes the responsibility of 
contacting other students or his/her teachers for assignments. The 
parents of a student who is absent from school three or more days 
should inform the school of the nature of their child’s absence and 
request make-up work. Any student who is absent from previously 
assigned tests or reports will be required to make these up at the 
teacher’s convenience.  
 
Students are permitted to take trips that would enhance their 
personal development. In such cases, parents should be concerned 
about possible difficulties due to missed work and lost classroom 
learning time. If parents anticipate a trip during the school year, it 
is important that they contact the teacher in advance to obtain 
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assignments. Having students complete at least some of the missed 
work in advance will make the return to school less stressful.  
 
 
 
 
 
 
 
STUDENT RECOGNITION  
During the year students are recognized for their work and 
behavior. At the end of each school semester, students will be 
recognized for their academic achievement, good behavior, and 
excellent attendance. The school will also provide other 
opportunities for students to demonstrate their unique talents and 
skills and be recognized for these abilities.  
 
STUDENT SUPPORT  
Providing academic support and enrichment for students is an 
integral part of the school. Our objective is to identify students’ 
unique learning needs and to find ways of responding to them during 
the year. Parent support is an essential ingredient in this process.   
 
Students in the Gifted Program  
Students who are identified as academically gifted will receive 
enhanced learning opportunities during the year.   
 
Reading and Math Resource Teachers  
Resource teachers are available to provide academic support to 
students. Teachers work with students individually and in small 
groups.  
 
Response to Intervention (RTI)  
The RTI Team provides support and guidance to teachers, parents and 
others to foster a positive, effective school environment for all 
students. The team monitors students’ performance and behavior to 
ensure the appropriate support for all students.  The team provides 
consultation, support, alternatives, and/or referrals to teachers, 
parents, or other professionals. Students who have been retained 
from the previous year receive early attention from the team.  
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STUDENT PROMOTION  
FirstLine Schools follow the promotion policy outlined in our Pupil 
Progression Plan. Promotion from one grade to the next is based 
upon the multiple criteria listed below:  
 
1. Performance in the required courses of study.  
2. Performance on the Louisiana Educational Assessment Program- 
Criterion Referenced Test (iLEAP & LEAP) 
3. Students may miss no more than 10 days of school.    
 
Occasionally teachers also find that a student is not ready for the 
next grade. This may be due to a lack of social-emotional maturity, to 
academic problems, or to a combination of these factors. Repeating a 
grade can give a student the edge he or she needs to achieve success 
in future grades. A teacher makes the recommendation that a child 
remains in his present grade for another year after consulting with 
school administrators and discussing the student with the RTI Team. 
We make every effort to inform parents as early as possible in the 
spring if we feel a child will have to repeat the grade.  
 
Students who fail English/Language Arts or math are required to do 
remedial work in the summer enrichment program. An exception can 
be made based on the recommendation of the RTI Team. 
 
Promotion from Kindergarten 
For promotion from kindergarten, the student shall attain mastery 
of at least 70% of the required Grade-level Expectations as 
evidenced by work samples, anecdotal records, pictures/portfolios, 
and observations (WAPO). 
 
Promotion from First Grade 
For promotion from first grade, the student shall attain at least 
70% average in each of the promotional subjects of Reading, English 
Language Arts (oral and written communication, handwriting, and 
spelling) and Mathematics based on the required Grade-Level 
Expectations. 
 
Promotion from Second and Third Grade 
For promotion from second grade, the student shall attain at least 
70% average in each of the promotional subjects of Reading, English 
Language Arts (oral and written communication, handwriting, and 
spelling) and Mathematics based on the required Grade-Level 
Expectations. 
    
For promotion from third grade, the student shall attain at least 
70% average in each of the promotional subjects of Reading, English 
Language Arts (oral and written communication, handwriting, and 
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spelling) and Mathematics based on the required Grade-Level 
Expectations and attain at least a 70% combined average on Science 
and Social Studies. 
 
Promotion from Fourth, Fifth and Sixth Grade 
The student shall attain at least a 70% average in each of the 
promotional subjects of Reading, English Language Arts (oral and 
written communication, handwriting, and spelling) and Mathematics 
based on the required Grade-Level Expectations and attain at least a 
70% combined average on Science and Social Studies. 
 
In addition to the above criteria, a student may not be promoted to 
the Fifth grade until he or she has scored at or above the Basic 
achievement level on either the English/Language Arts or 
mathematics component on the Fourth grade LEAP 21 and at the 
Approaching Basic achievement level on the other (Basic/Approaching 
Basic combination). 
 
Promotion from Seventh and Eighth Grade 
The student shall attain at least a 70% average in each of the 
promotional subjects of Reading, English Language Arts (oral and 
written communication, handwriting, and spelling) and Mathematics 
based on the required Grade-Level Expectations and attain at least a 
70% average in the promotional subjects of Science and Social 
Studies, Health and Physical Education and the elective combined. 
 
 
In addition to the above criteria, a student may not be promoted to 
the Ninth grade until he or she has scored at or above the Basic 
achievement level on either the English/Language Arts or 
Mathematics component on the 8th Grade LEAP 21 and at Approaching 
Basic achievement level on the other (Basic/ Approaching 
combination). 
 
 
Options For Unsatisfactory Completion of Requirements  
A student, who does not satisfactorily complete requirements for 
promotion to the next grade, has two options:  
 
1) attend a summer enrichment program (based on RTI Team 
recommendation) 
2) repeat the grade 
 
This will be at the discretion of the RTI team. 
 
End-of-the-Year Awards Ceremony 
At the end of the school year, an Awards Celebration is held for all 
Eighth Grade students to highlight their achievements during the 
school year.  
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STUDENT ATTENDANCE POLICIES & PROCEDURES 
Arthur Ashe Charter School will follow the following attendance 
policy: 
 
Daily Attendance 
Student attendance, on time, every day is mandatory. Louisiana State law 
considers a student to be habitually absent/tardy if the situation is not 
corrected after the fifth unexcused absence or the fifth unexcused 
occurrence of being tardy in a semester. Students must attend a minimum 
of 167 days. If students attend less than 167 days without a legally valid 
excuse, then they will be retained in the grade. Students who attend less 
than 167 school days may be required to go to Summer School.   

Excused Absences 
According to school policy and state law, student absences can only be 
excused for illness, legal matters and bereavement. In each case, the 
absence must be supported by an official medical, legal or bereavement 
notice. Parent notes will be kept on file in the school office but do not 
represent official notices and will not legally excuse student absences. 

Tardiness 
Students must arrive at school on time to succeed academically. The 
school day begins at 8:30 a.m. Students who arrive after 8:45 a.m. will be 
marked as tardy. Students who have an unexcused tardy will receive a 
mark, which may result in after-school detention.  Students that are 
habitually tardy will receive a parent conference. Three tardies equals 
one absence which will negatively affect the student’s attendance record. 
 

 The following process will be implemented when students are 
absent/habitually tardy*: 
	
  

a. First Absence: Parent will be contacted by the student’s 
homeroom teacher. 

b. Second Absence: If a student is absent twice, this is considered 
a serious issue.  Parents are required to attend the Arthur 
Ashe monthly Attendance Forum.  An attendance letter will be 
sent by the Dean of Students.  At this forum, parent and 
student are placed on an attendance contract. 

c. Fourth Absence: Home Visit by school administration and 
social worker.  A new attendance contract will be formed. 

d. Fifth Absence: According to Louisiana law, the student is 
considered habitually absent.  The school social worker will 
refer the parent/student to FINS and will create a new 
attendance contract with parents. 

e. Sixth Absence: If FINS is not working then school social 
worker will complete a referral to Municipal Court. 

f. Seventh and Subsequent Absences: OCS will be contacted by 
school social worker to report lack of sending the child to 
school. 

g. Ten+ Absences in a Year: The student will be retained and 
may have to participate in Summer School. Students who miss 
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10+ days may be required to attend Summer School in order to 
be eligible for promotion to the next grade. 

 
*Legally excused absences (see above) will not be counted. Remember, 
however, that parent excused absences are NOT legally excused absences. 
 
 
Suspensions  
Absences due to suspension are unexcused and are counted against 
the 167 day total. Students on suspension will be allowed to make 
up any academic work missed.  When allowed, the student and/or 
parent are responsible for requesting the work from the teacher.  
 
Transportation 
Students that miss the school bus or do not come to school because 
of a school bus issue will not be excused, and the day will be 
recorded an absence. Students should report to school regardless 
to what happens with the provided transportation services. 
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HEALTH SERVICES 
  
School Nurse  
The nurse provides health counseling and visual examinations for 
students. The nurse also ensures that students have received the 
required immunizations needed to attend school.  
 
Medications  
The school nurse or school personnel cannot administer routine 
medications unless authorized by a physician.  
 
If a child has an illness (i.e. Asthma, Seizures, etc,) and requires 
prescribed medications to be taken at school, the physician must 
complete a medication form. The school nurse or the secretary has 
the forms to be completed by the physician.  
 
Parents are asked to make an appointment with the school nurse 
prior to visiting the physician. After completion of medical forms by 
the physician, the parent must meet with the school nurse to develop 
a medication plan for the student.  
 
CHILD NUTRITION 
All children are eligible for universal breakfast and lunch as part 
of the National School Lunch Program, and an afternoon snack at 
the end of the day. 
 
Lunch Applications  
All students are required to complete free/reduced price meal 
applications each year.  If a student is classified as reduced or paid, 
the student must either pay in advance or day by day for lunch.  
Students may not develop a balance. 
 
Snacks and Beverages 
Students are not allowed to bring junk food or their own snacks 
and beverages to school. Teachers will, on occasion, give students 
snacks or beverages in class. They may also request that families 
send specific snacks in accordance with our Wellness Policy in for 
special events.  The school will provide an afternoon snack for 
every child that participates in the after-school program at the end 
of the day.  These are the only times that students will be allowed 
to have these items.  Any outside snacks, gum, or beverages will be 
confiscated. 
 
If a student would like to bring a lunch to school instead of eating 
a school lunch, this is allowable.  The following items are not 
allowed to be eaten for lunch: 
 
*Chips of any kind 
*Soda of any kind 
*Fast food of any kind 
*Candy of any kind 
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Special Dietary Needs  
Students who are allergic to certain foods or must maintain a 
particular diet due to health issues must provide the school with 
physician documents indicating all restrictions. Food service will 
prepare a specific lunch for all students with dietary restrictions.  
 
 
TRANSPORTATION 
 
School Bus Transportation  
Bus transportation is provided to get students to and from school.  
Parents of students who ride the RTA bus to school each day must 
provide the school with written notice giving their child permission 
to ride the RTA bus to and from school.  
 
School Bus Behavior  
If a student fails to meet the behavior expectations for riding the 
bus, the student’s parent/guardian will receive a phone call to seek 
their assistance in changing the student’s behavior. If the student 
continues to violate the bus rules, he/she may receive detention 
and/or a suspension from the bus. Repeated bus suspensions will 
result in loss of bus privileges for the remainder of the year. A 
bus suspension is not a suspension from school. Parents must 
provide transportation for their child to and from school until the 
student is permitted to ride the bus.  Buses should arrive at school 
at 8:30 a.m. and leave at 4:30 p.m. 
 
After-school bus 
The 6:00 pm after-school bus is reserved for participants of New 
Orleans Outreach only.  Students not officially enrolled in 
Outreach are not permitted to ride the bus.  Students in Outreach 
who violate the rules of the bus may be subject to the loss of bus 
privileges for the remainder of the year, and will not be permitted 
to participate in Outreach, unless they secure alternate modes of 
transportation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
PARENT INVOLVEMENT  
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Involving parents in the life of the school is an important task. 
Parents are always welcome to visit and participate in schools 
activities. Teachers will send home as much information as possible 
about what is expected of the students. Parents should feel free to 
call the school for more information or to get clarity on an issue or 
concern.  
 
A Parent Advisory Council will meet several times each year. If you 
are interested in being a part of the Advisory Council, please notify 
Ms. Jones, our Parent Liaison.  
          
School Communication With Parents  
Parents can expect to receive information during the school year in 
the following manner:  
 

 School Newsletter  
 School-wide Phone Calls 
 Classroom Notes From Teachers  
 Notices Regarding Special Events  
 Individual Conferences (in person or on the telephone)  
 Progress Reports 

 
School Fundraisers  
The Business office must approve all school fundraisers. The 
fundraiser approval form must be completed and forwarded to the 
business manager.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PARENTAL CONCERNS/COMPLAINTS/APPEAL OF DISCIPLINARY 
DECISIONS PROCESS 



 
 

[27] 
 

We share the commitment to accountability that we ask of all our 
parents and students, and we will address any concerns 
expeditiously and judiciously.  Any parent may bring a complaint to 
the School Director for any reason, including the request to appeal 
a disciplinary decision. 
 
The following guidelines and process has been established so that 
students and parents may bring concerns, appeals or complaints to 
the attention of the appropriate party: 

 
1) If a concern emanates from a school situation, students or 

parents should first discuss it with the teacher, staff, or 
advisor most directly involved;  

2) If the students or parents concerned believe that the 
discussion has not led to a satisfactory conclusion, they may 
proceed to discuss the matter with a Dean of Students or 
Assistant Principal in an attempt to reach a solution. 

3) If the students or parents believe that the situation still has 
not been resolved, concerns should be taken to the School 
Director.  The School Director will first investigate the 
matter to ensure that Steps 1 and 2 have been appropriately 
documented and completed, then record the complaint and/or 
appeal and will address any concerns regarding appeal of a 
disciplinary decision, or any action or inaction taken by the 
school administration, within 3 school days of the appeal and 
within 5 days from the time the complaint is introduced.  A list 
of contact information for each School Director can be found 
on the next page. 

4) If the situation still has not been resolved to the satisfaction 
of the students or parents, concerns should be directed to 
FirstLine Schools Chief Executive Officer (CEO) or FirstLine 
Schools Director of Student Support (DSS).  Either can be 
reached via mail at FirstLine Schools, 3649 Laurel Street, New 
Orleans, Louisiana 70115.  Mr. Jay Altman can be reach at 504-
228-5491 or jaltman@firstlineschools.org.  Ms. Aqua Stovall 
can be reached at 504-228-4265 or 
astovall@firstlineschools.org.  The CEO and/or DSS will 
record the complaint and/or appeal and address it as quickly as 
possible and no longer than 5 school days from the time the 
complaint and/or appeal is introduced. 

5) If, following a conversation and/or meeting with the CEO 
and/or DSS and appropriate parties, the situation has still not 
been resolved to the satisfaction of the students or parents, 
the matter should be taken to the FirstLine Schools Board of 
Directors through its Parental Concerns and Complaints 
Committee.  The committee chair is Gregory St. Etienne.  He can 
be reached at: FirstLine Schools, 3649 Laurel Street, New 
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Orleans, Louisiana 70115 or 504-616-5959 or via email at 
gregsaint@cox.net.   
The student or parents may request that the committee appoint 
a parent from the respective school who has no direct 
involvement or conflict with the matter, participate and meet 
with the committee as well as the students and parents, to 
provide any input into the committee decision.  The appointed 
parent will be required to execute a Confidentiality Agreement 
to maintain the integrity of the process and to protect any 
confidential information that may be necessary to disclose.  
 
Emergency issues will be dealt with on an as-needed basis, with 
the Committee responding to such issues at or prior to its next 
regular public meeting. The Committee, as necessary, shall 
direct the Principal or other responsible party to act upon the 
complaint and report its resolution to the Board.  The 
Committee shall render a final determination in writing, as 
necessary. 

 
If after presentation of a complaint to the FLS Board of Directors 
Parental Concerns and Complaints Committee, the students or 
parents believe that the Board, through its Parental Concerns and 
Complaints Committee, has not adequately addressed the complaint, 
they may present the complaint to the charter authorizer, the 
Recovery School District, which shall investigate and respond.  The 
authorizer shall have the power and the duty to issue appropriate 
remedial orders to the Board of Directors of FirstLine Schools.  For 
discipline issues, please contact Sandra Johnson at 504-373-6200 
extension 20082 or sandra.johnson@rsdla.net.  For all other issues 
please contact Kevin Guitterrez at 504-373-6200 extension 20037 or 
kevin.guitterrez@rsdla.net. 
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SCHOOL DRESS CODE 
 
Our uniform policy reinforces our schools’ culture of high 
expectations and academic achievement. We encourage age-
appropriate dress and focus on teaching and modeling situational 
attire, making sure students know the difference between attire for 
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school, church, work, or weekends. The uniform policy will be in 
effect throughout the school year. All students must dress 
according to the uniform policy. 
 
Students are expected to wear a uniform every day Monday-Friday. 
Once a student walks on to the school grounds, his/her uniform 
shirt should be tucked in, a belt should be on (as appropriate), a 
properly tied tie, pants should be pulled up, and he/she should be 
wearing the appropriate uniform clothing and shoes. When a student 
is in school, these expectations apply unless a student has changed 
clothing for an elective class or is playing on the athletic field; 
however, the change of clothing should also be appropriate attire. 
Before students re-enter the building from the field, they must 
again tuck in their shirt. Shoes must be worn at all times, except in 
specified classes (i.e. dance, yoga, etc).  
 
Uniform for the 2010-2011 School Year 
 
Kindergarten – 4th Grade Uniform 5th – 8th Grade Uniform 

• A light blue polo shirt 
• Khaki pants, khaki skirt (knee 

length), of khaki shorts (knee 
length). Students are not 
permitted to wear cargos. 

• A plain black or brown belt 
(no studs, slogans, writings 
or large buckles). Students 
must wear a belt if their 
bottoms have belt loops. 

• All shirts worn under the 
uniform shirts must be white 
or must be an Ashe t-shirt. 

• Only the navy blue sweater 
or sweater vest (purchased 
from Logo Express) can be 
worn over the uniform.  An 
Ashe sweatshirt is also 
available for purchase from 
the school.  These are the 
only items students may wear 
over their uniform. 

• OPTIONAL: P.E. uniform 
available for purchase from 
the school. 

• A blue cotton button down 
shirt with tie. 

• Khaki pants, khaki skirt (knee 
length), of khaki shorts (knee 
length). Students are not 
permitted to wear cargos or 
tight “skinny” pants. 

• A plain black or brown belt 
(no studs, slogans, writings 
or large buckles). Students 
must wear a belt if their 
bottoms have belt loops. 

• All shirts worn under the 
uniform shirts must be white 
or an Ashe t-shirt. 

• Only the navy blue sweater 
or sweater vest (purchased 
from Logo Express) can be 
worn over the uniform.  An 
Ashe sweatshirt is also 
available for purchase from 
the school.  These are the 
only items students may wear 
over their uniform. 

• OPTIONAL: P.E. uniform 
available for purchase from 
the school. 

 
 
 
Procedures for Inappropriate 
Attire:  
 
School staff will uniformly apply the following procedures for 
occurrences in which students wear inappropriate attire.  Principals 
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and staff will not remove the student from the instructional 
process or send a student home for inappropriate attire.  Staff 
will direct students to correct inappropriate attire that can be 
immediately corrected and will be issued a mark.   
 
If the inappropriate attire cannot be corrected immediately, staff 
will take the following steps.  All students will receive a mark for 
any uniform violation. 
 

1st Occurrence: The student will be returned to class with a 
letter of reminder regarding inappropriate attire to the 
parent(s)/legal guardian(s) from the principal or designee to be 
signed and returned the following day.  He or she will also 
receive a loaner belt/tie that must be returned to the Dean of 
Students that day. 
 
2nd Occurrence: The student will be returned to class with a 
letter of reminder regarding inappropriate attire to the 
parent(s)/legal guardian(s) from the principal or designee to be 
signed and returned the following day. The parent(s)/legal 
guardian(s) will be called for a conference with the principal or 
designee or other school personnel.  School personnel will 
determine if the School Social Work Specialist is needed to assist 
the child in obtaining a uniform. He or she will also receive a 
loaner belt/tie that must be returned to the Dean of Students 
that day. 

 
3rd and Subsequent Occurrence: The student will be returned to 
class with a letter of reminder regarding inappropriate attire to 
the parent(s)/legal guardian(s) from the principal or designee to 
be signed and returned the following day. The parent(s)/legal 
guardian(s) will be called for a conference with the principal or 
designee or other school personnel.  School personnel will 
determine if the School Social Work Specialist is needed to assist 
the child in obtaining a uniform and/or address related needs. If 
appropriate, administrator may refer to Level 1 Infraction (1.32).   

 
Shoes and Socks  
Students must wear all black hard sole uniform shoes or tennis 
shoes (no other colors, combination of colors, colored stitching, 
colored emblems or colored soles allowed). We know that solid 
black shoes are hard to find therefore students will be allowed to 
have white stitching and white sole only if the parent cannot 
purchase all black. Additionally, students must wear black or white 
socks only. Fishnets and multi-colored socks and multi colored 
stockings are not acceptable. 
 
Hats, Headscarves, or Head Wear  
Students are not allowed to wear hats, headscarves, or other head 
covering unless it is due to religion. Any hair accessories that are 
worn must be uniform colors (khaki, blue/white, or black). Boys are 
allowed to wear untamed braids or twist hair styles.  Students are 
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not allowed to wear permanent or temporary colored hair, colored 
braids, or colored extensions (i.e. red, blonde, gold, bright 
highlights, etc). Students will have 3 days to correct if he/she 
attends school without natural hair color.  The parent will be 
contacted to correct the hair color immediately. 
 
Grooming  
Parents should encourage students to maintain proper hygiene and 
appropriate dress (combing hair, brushing teeth, wearing deodorant, 
taking a bath, and proper uniform) daily.  Boys and girls cannot 
arrive to school with scarves, curlers, or plats and expect to enter 
the building to comb their hair. Students should arrive to school 
groomed and prepared for class.  
 
The following dress is unacceptable: 
* Shirts hanging out of pants * Shorts above the knee  
* Pants hanging too low                    * Comb in hair 
* Unbuttoned shirt or blouse            * Shirts without sleeves  
* Rolled up pants legs   * Make-up 
* Shoes with back out              * Skinny pants 
* Cut pant legs (short or long)  
* Finger nail polish or false nails  
* Wearing scarves, wrist bands and head bands 
 
Finger Nail Polish or False Nails  
Girls are not allowed to wear finger nail polish or false nails. 
Girls who have to participate in a wedding or special activity outside 
of school and get their nails done after school on Friday expected 
to remove them before returning to school on Monday. No 
exceptions will be made.  
 
Jewelry  
• Girls are allowed to wear one pair of stud earrings and they must 

be worn in the lower ear lobe.  
• Boys cannot wear earrings or objects in their ear.  
• Boys and girls can wear a plain watch (no sound effects or 

games). 
• Necklaces and bracelets are not allowed. 
 
All other jewelry will be taken from the student and kept until the 
end of the school year or given to the parent in person. 
 
 
 
 
 
 
 
 DRESS-DOWN DAYS 
 
At certain times during the school year, individual students, 
homerooms, or grades will receive special recognition for an 
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accomplishment and will be granted the privilege of wearing clothes 
of their choice.  These privileges will be granted for Fridays only.  
Siblings or family members of students who have earned the dress 
down privilege are not eligible to dress down, unless they 
themselves have received a dress-down pass.  During these times, 
students must abide by the following rules or lose their privilege 
of dressing down: 
 
Full Dress-Down Days 

• Students must turn in their dress-down pass during uniform 
check. 

• Students that earn a full dress-down day may wear clothes of 
his or her choice. 

• Students are allowed to wear shoes of his or her choice.  The 
shoes must be close-heeled, close-toed, and not keep the 
scholar from participating in P.E.  Girls may not wear high-
heeled shoes.  Shoes must not have any inappropriate designs, 
words, slogans, or images. 

• Any skirt or pair of shorts that the student chooses to wear 
must be no more than two inches above the knee. 

• Any pair of pants must fit properly (neither too tight nor too 
loose), and fit around the waist.  No skinny jeans are allowed.  
Pants may not have inappropriate designs, words, slogans, or 
images.  Tights or leggings can only be worn under a skirt or 
skort.  Any and all undergarments should never become 
visible. 

• Shirts must fit properly.  Shirts that expose the body 
inappropriately are unacceptable.  Sleeveless shirts are not 
allowed.  Any and all undergarments should never become 
visible. Shirts may not have inappropriate designs, words, 
slogans, or images. 

 
 
We also ask parents to support all decisions by school staff 
regarding whether or not clothing is appropriate or inappropriate 
for school.  
 
 
 
 
 
 
 
 
 
 
 
 
STUDENT DISCIPLINE  
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Approach to Behavior   
The foundation of our schools’ approach to student discipline lies 
in cultivating a set of values that are shared by everyone, 
building a strong sense of community in the school, and providing 
incentives to encourage positive student behavior.   
 
We believe that healthy and effective discipline comes from positive 
and supportive relationships between staff, students, and parents. 
The school’s approach to creating an environment conducive to 
teaching and learning, while also addressing student’s behavioral 
concerns is described in detail in this section.  
 
Following school rules is important. But even more important, is 
that students learn a set of values and behaviors that will help 
them to do well in any setting. The values that we expect students to 
demonstrate are perseverance, honesty, gratitude, results, 
responsibility, respect, and forgiveness. To help students 
internalize these values we have created “The Charter Way.”  The 
Charter Way activities are designed to help them develop habits 
(both mentally and physically) that will ensure their success in 
school and beyond.  
 
An orderly school climate characterized by respectful 
relationships is the necessary foundation for a successful school.  
It is essential that all students respect the expectations for 
behavior in the school in order to develop the behavioral habits 
necessary for success in life and to provide a school climate where 
teaching and learning can flourish. 
 
High Expectations for Behavior 
Our high expectations for students’ behavior reflect our faith in 
the potential of each young person to learn the self-control and 
manners necessary to succeed in school and life.  The acronyms 
below are used to reinforce the desired classroom behaviors from 
students. This teaches students how to pay attention and convey a 
positive attitude through appropriate body language in a classroom, 
in assemblies and when talking to adults. 
 
 
 
 
 
 
 
 
 
 
 
 
STAR (elementary school)  
• S  Sit up straight with your hands in the correct position 
• T  Track the speaker 
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• A  Ask and answer questions once you receive permission 
• R  Respect, respond, and read  
 
 
• SMART (middle school) 
• S Sit up   
• M Make eye contact 
• A Articulate questions and answers in a complete 
sentence 
• R Respect others 
• T Track the speaker 
 
In addition, classrooms observe the following expectations for 
behavior: 

• Students must be on task 
• Students must listen and participate in a way that supports 

an effective learning environment.  
• Students follow teacher directions and cooperate with the 

teacher. There is no arguing allowed. If a student disagrees 
with a teacher, the student must wait until the appropriate 
time and place to discuss an issue in an appropriate tone of 
voice.  

• Students must participate actively. 
• Students come prepared to class with their necessary 

materials.    
• Students support the learning environment for everyone. 

This involves:  
 Staying in your seat. 
 Listening carefully. 
 Refraining from making disruptive noises or talking out 

of turn. 
 Refrain from eating or chewing gum. 
 Following the classroom expectations of the teacher  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Behavioral Expectations Outside the Classroom 
Outside of the classroom, we expect students’ behavior to support a 
calm, orderly environment. Outside of the school, students are 
expected to be responsible citizens of the local community and good 
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representatives of their school. In addition to the classroom 
expectations, all adults on campus encourage and reinforce the 
following behavioral expectations.  

 
• Follow all school rules and exhibit appropriate behavior 

when traveling to school, in the hallways, and everywhere 
you are. 

• Use appropriate voice level inside the building and on the 
yard. 

• Refrain from play fighting and resolve conflict in 
appropriate ways. 

• Walk everywhere (except on the sports field). 
• Exhibit calm, orderly behavior inside the building.  
• Keep the school, garden, and neighborhood clean and free of 

liter.  
• Be where you’re expected to be at all times.  

 
INSIDE THE CLASSROOM 
In order to maximize learning time, it is essential that all students 
meet the following expectations: 

• Students are always on task 
• Students listen and participate to support an effective learning 

environment.  
• Students follow teacher directions and cooperate with the teacher. 

There is no arguing allowed. If a student disagrees with a teacher, 
the student must wait until the appropriate time and place to discuss 
an issue in an appropriate tone of voice.  Teachers are expected to 
hold these conversations and model the respectful way to deal with 
conflict. 

• Students participate actively. 
• Students come prepared to class with their necessary materials.    

 
OUTSIDE THE CLASSROOM (Hallway, Cafeteria, etc) 
Outside of the classroom, we expect students’ behavior to support a 
calm, orderly environment. Outside of the school, students are 
expected to be responsible citizens of the local community and good 
representatives of their school. In addition to the classroom 
expectations, all adults on campus encourage and reinforce the 
following behavioral expectations: 

• Students use appropriate voice level inside the building and on the 
yard. 

• Students follow all school rules and exhibit appropriate behavior 
when traveling to school and in the hallways. 

• Students refrain from play fighting and resolve conflict in 
appropriate ways. 

• Students walk everywhere (except on the sports field). 
• Students exhibit calm, orderly behavior inside the building.  
• Students keep the school, garden, and neighborhood clean and free 

of litter.  
• Students are never unaccounted for and always have a pass with 

them when not with a teacher 
• Students leave places better than they found them.  

Infractions 
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FirstLine Schools uses consistent, inevitable, and escalating 
consequences for failure to meet behavior expectations. Parents are 
an essential part of the process – the effectiveness of consequences 
is heightened when the student is aware that both school and home 
are working together and standing behind the systems in place. 
 
Consequences Primary Discipline System – Level 1 Infractions 
 

• All students begin on green 
• Offense 1 & 2: Student receives two warnings (non-verbal or 

verbal) for misbehavior 
• Offense 3: Student moves card to yellow, receives 5 minutes in 

Time-Out 
• Offense 4 & 5: Two more warnings 
• Offense 6+: Student moves card to red, loss of privileges, 

parent contact & time-out 
• DAILY FOLDER SENT HOME TO COMMUNICATE WITH PARENTS 

 
Grades 3 – 8 – Level 1 Infractions 

 
Marks with a warning Marks without a warning 
Talking (T) Back talk (BT) 
Following Instructions (FI) Talking/making noise in line (L) 
Off task (OT) Name-calling another student 

(NC) 
Body language (sleeping, 
slouching) (BL) 

Prohibited Electronic Item Being 
Used (PI) 

Out of Seat (OS) Tardy (TD) 
*This is any un-excused tardy to 
school and is given in the office. 

Horse-play (HP) Uniform worn inappropriately 
(UNI) 

Calling out without raising hand 
(RH) 

Homework incomplete (HI) 

 Homework low quality (HLQ) 
 Homework missing (HM) 
 Eating (E) 
 Grooming (G) 
 Disrespectful body language 

(rolling eyes, sucking teeth) 
(DBL) 

 Cursing  (C) 
 Arguing About A Mark 

Immediately After Being Given 
(AM) 

 
 

 
 

3 – 8th Grade Automatic After-School Detention 
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Out of class w/out pass (NP) 

Skipping class (SC) 
Yelling or screaming at an adult, throwing items out of anger, or 

other hysterics in class due to anger (SAA) 
 
Consequences for Level 1 Infractions 
Level 1 Infractions are minor misbehaviors that are handled by 
teachers in their classrooms or in the hallways.  While these are 
minor misbehaviors, their occurrence jeopardizes the maximization of 
learning in classrooms and they will not be tolerated. 
At Arthur Ashe Charter School, students receive one mark for a 
minor misbehavior.   
 

• If a student earns 2 disruptive marks in one class period, the 
teacher sends the student to a reflection corner in the 
classroom, where the student completes a specified reflection 
form.  Students are only allowed back when reflection sheet 
completed and it has been reviewed by teacher.  Students must 
write in complete and thoughtful sentences that take 
ownership of the misbehaviors that led to the marks. 
 

• If a student earns 3 disruptive marks in one class period, the 
teacher sends the student to the “Partner Teacher” for the 
remainder of the class period, where the student checks in 
with teacher, completes prescribed work, and readies 
themselves to return to the next class with a positive attitude. 
 

• If a student earns 4 marks (of any kind) in one day, that 
student will serve an after-school detention the following 
day from 4:30pm to 5:30pm.  Detentions earned on Friday are 
served on Tuesday.  Students that earn one detention in a week 
will miss the weekly “Friday Experience” or community meeting.  
Students that earn two detentions in a week miss the weekly 
“Friday Experience” or community meeting and serve a Friday 
Detention from 2:15 – 5:15 pm.  Students that earn three 
detentions in a week miss the weekly “Friday Experience” or 
community meeting, serve Friday Detention from 2:15 – 5:15 pm, 
and serve a Saturday detention from 8:00am to 11:00am. 

 
 
Parents are expected to provide transportation 
for students who attend after-school and 
Saturday detention. 
 
 

 

Level 1 infractions 
Horseplaying 
Habitually tardy and/or absent  
Eating/drinking in class 
Skipping class or school 
Habitual dress code violations 
Not having the proper materials, 
supplies, and/or equipment for 
participation in class 
Sleeping in class 

First Infraction: 
• Student will receive a mark 
• Posting, teaching, and re-teaching 

school behavior expectations 
• Having the student apologize and 

making amends with those affected 
and the community 

Repeated Infractions: 
• Contact and/or confer with 

parents/legal guardian 
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Level 2 infractions 
Using/possessing tobacco and/or lighter 
Leaving the school bus without 
permission 
Using inappropriate objects (i.e. the use 
of an object to harm others or damage 
property) 
Physical assault without serious body 
injury 
Cutting, defacing, damaging 
school/vandalism 
Leaving school campus and or/classroom 
without permission 
Guilty of stealing (less than $100.00) 
Gambling 
Habitual violations of school/class rules 
Failing to attend detention or in-school 
suspension 
Using computer without 
permission/improper use of computer (e.g. 
viewing unauthorized websites, 
overriding district filter) 
Extortion( less than $100.00) 
Willful disobedience 
Treating an authority with disrespect 
(includes profanity towards an authority 
figure) 
Disturbing the school/habitually 
violating rules (one-on-one fight) 
Writing or drawing obscene/profane 
language/pictures 
Treating another student with disrespect 

• Any other infraction that the Dean 
of Students, AP or Principal deems 
to be similar in severity to other 
Level 2 infractions 

 

1. MANDATORY  Parent/legal guardian 
contact t inform parent/legal guardian 
of accusation and status of 
investigation. Parent/legal guardian 
will be given the option to attend the 
student conference. 

2. MANDATORY  school-level investigation 
and student conference 
 
If the principal determines that 
discipline action is warranted 
 

3. MANDATORY school-level conference 
with student, parent/legal guardian, 
principal or designee and staff 
member(s) involved to determine and 
implement appropriate corrective 
strategies 

4. MANDATORY  complete and/or review and 
revise a Functional Behavior 
Intervention Plan (BIP)  after the 3rd  
and subsequent occurrence(s) in 
conjunction with the RTI team 

5. MANDATORY  (use as appropriate) 
Corrective Strategies 
• Contact and/or confer with parent/legal 

guardian 
• Implement a Home-to-School and Scholl-

to-Home Communication System 
• Post, teach, and re-teach school 

behavior expectations 
• Utilize Check-In/Check-Out 
• Implement  a behavior contract that 

includes expected student behavior, 
incentives for demonstrating expected 
behavior and consequences for 
infractions 

• Intensive academic support 
• Intensive social skills teaching 
• Self-management program 
• Firm ,fair, and corrective discipline 
• Use of PBISS 
• After-School detention  
• Community Service 
• Saturday School 
• Loss of Privilege 
• Data based decision making 
• Refer student to RTI team 
• Refer the student to the School Social 

Worker 
• School bus suspension (if applicable)  
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Level 3 infractions 
Conduct or habits injurious to others 
(peers/authority) 
Using /possessing controlled substances 
that cause significant impairment (e.g. 
falling asleep, lethargic, slurred 
speech, decreased motor coordination) 
including unauthorized use of prescribed 
drugs 
Using/possessing alcoholic beverages 
Using/possessing weapons prohibited 
under federal law (e.g. handguns, 
automatics etc.)  
Using/possessing weapons not federally 
prohibited (e.g. bb/air/paint guns, knife, 
box cutter, mace, etc.) 
Throwing missiles liable to injure others 
Instigating or participating in fights(e.g. 
interference in a fight) 
Commiting any other serious offense 
Threating / intimidating students/faculty 
Possessing/shooting fireworks 
Bullying and cyberbullying (eg. 
Harassing, intimidating, making threats, 
etc.) 
Physical assault with serious bodily 
injury 
Aggravated assault toa school employee 
Aggravated assault to a student 
rape/sexual assault/battery 
Arson (starting a fire) 
Using any item or substance to harm, 
frighten or intimidate others 
Cause a false alarm or make bomb 
threats 
 Group fighting; two (2) or more students 
involved in a fight does not necessitate 
an automatic recommendation for 
expulsion UNLESS serious bodily injury 
occurs. 
4th suspension 
Guilty of stealing ($100.00 or more) 
Defacing school bus or destroy property 
Major disturbance in classroom/school 
(eg. Food fight) or school bus 
Dishonesty (forging signature, grades or 
cheating) 
Cell phone violation ( sexting, 
inappropriate texting, use with the intent 
to harm others) 
Extortion ($100.00 or more) 

For infractions involving possession, use, or 
concealment of illegal drugs and firearms, 
the following steps must be implemented: 
 

1. MANDATORY  student conference and 
school- level investigation 

If the principal determines that a 
recommendation for expulsion is warranted: 

2. MANDATORY parent/ legal guardian 
contact 

3. MANDATORY school level conference 
4. MANDATORY referral to the RTI team at 

the current school for case 
coordination 

5. MANDATORY referral to School Social 
Worker and/or Professional School 
Counselor  at the current school for 
case coordination 

6. MANDATORY recommendation for 
expulsion and interim placement 

For all level 3 infractions, the following 
steps must be implemented. 

1. MANDATORY  Parent/legal guardian 
contact the parent/legal guardian 

 If the principal determines that a 
recommendation of expulsion warranted 

 
2. MANDATORY  school-level 

investigation and student 
conference 

3. MANDATORY school-level conference  
with school social worker 

4. MANDATORY  complete and/or review 
and revise a Functional Behavior 
Intervention Plan (BIP)  after the 3rd  
and subsequent occurrence(s) in 
conjunction with the RTI team 

5. MANDATORY  referral to School 
Social Worker for an assessment and, 
if necessary, implementation of 
school based treatment plan, or 
referral to a mental health facility 
upon re- entry to school. 

Corrective Strategies 
• Contact and/or confer with parent/legal 

guardian 
• Implement a Home-to-School and Scholl-

to-Home Communication System 
• Post, teach, and re-teach school 

behavior expectations 
• Utilize Check-In/Check-Out 
• Implement  a behavior contract that 

includes expected student behavior, 
incentives for demonstrating expected 
behavior and consequences for 
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Consequences for Level 2 Infractions 
 
Level 2 major infractions are high intensity discipline issues that 
warrant the attention of the Assistant Principals, Dean of Students, 
or nearest administrator. All Level 2 major infractions must be 
accompanied by a written referral to the Dean of Students.  All 
students who receive a written referral will receive a consequence 
at the administrator’s discretion based upon the policy listed below.  
These infractions result in a potential 1-5 day In-School-Suspension 
(ISS) or Out-of-School Suspension (OSS) as a corrective behavior 
strategy. 
 
After the third ISS and second OSS, the student will be placed on a 
behavior contract and entered into Tier 2 RTI for behavior.  If the 
issues continue and subsequent suspensions are issued, students, 
parents, and the RTI team will complete a Behavior Intervention Plan 
(BIP) and Functional Behavior Assessment (FBA).  The student will be 
entered into Tier 3 RTI. 
 
 
Consequences for Level 3 Infractions 
Level 3 major infractions are high intensity discipline issues that 
warrant the attention of the Principal, Assistant Principals, Dean of 
Students and possibly the New Orleans Police Department, or other 
authorities. All Level 3 infractions must be accompanied by a 
written referral.   These infractions result in mandatory 
suspension, along with a potential expulsion recommendation from 
the School Principal.  
 

School probation violation 
Guilty of immoral or vicious practices 
(inappropriate bullying contact, sexual 
intercourse) 
Sexual harassment 
Bodily contact without consent (rape, 
sexual battery) 
Improper use of computer (viewing 
pornographic websites) 
Burglary 
Robbery 
Any other infraction that the Dean of 
Students, A.P and/or Principal deems to 
be similar in severity to other Level 3 
infractions 
 

infractions 
• Intensive academic support 
• Intensive social skills teaching 
• Self-management program 
• Firm ,fair, and corrective discipline 
• Use of PBISS 
• After-School detention  
• Saturday School 
• Loss of Privilege 
• Data based decision making 
• Refer student to RTI team 
• Refer the student to the School Social 

Worker 
School bus suspension (if applicable) 
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LEVEL 3 FURTHER ACTIONS 
 1.  Mandatory student conference and school-level 
investigation 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If the School Principal determines that the infraction warrants a 
recommendation for expulsion, the school will follow the 
following expulsion policy: 
 

FirstLine Schools Expulsion Process 
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1. Student commits expellable offense.  School leader uses discretion to determine 
whether or not to recommend for expulsion.  Consideration should be given to 
whether or not student has been given appropriate education and interventions to 
teach appropriate behaviors (LA Discipline Model Master Plan) 

A principal/school leader cannot expel a student. A school leader can recommend 
a student for expulsion.  The student will have an expulsion hearing, in which the 
Student Hearing Officer will determine if the recommendation for expulsion is upheld, 
modified, or reversed. 
The procedures for recommendations for expulsion and expulsion hearings are as 
follows: 

1. The principal/school leader or designee must conduct a student conference 
and school-level investigation within a 48-hour period.  Within 48 hours of 
completing the investigation, the appropriate paperwork must be submitted to 
the Hearing Officer.  If the paperwork is not submitted to the Student Hearing 
Officer within 48 hours, the student will be allowed to return to school 
(excluding special circumstances). 

2. A hearing is conducted by the Hearing Office designee (Impartial Hearing 
Officer) within ten (10) days. 

3. A determination of whether to expel the student is made by the local 
education governing authority or his or her designee (Impartial Hearing 
Officer). 

4. The principal and teacher as well as the student may be represented by 
someone of their choice at this hearing.  

5. The student shall remain on suspension until the hearing takes place. 
 

Impartial Hearing Officer Minimum Qualifications and Skills: 
1. Graduate Degree in Social Work, Sociology, Counseling, Education, Law or 

other related fields. 
2. Demonstrated effective interpersonal skills and experience in conflict 

resolution. 
3. Mediation and problem solving skills. 
4. Familiarity with intervention and alternative education processes and 

procedures. 
5. Ability to operate independently and without any conflict of interest with the 

entity recommending expulsion.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 

2 days 
investigat

ion 
 
 

10 days 
to 

Impartial 
Hearing 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

2 days 
 
 
 
 
12 days 
 
 
 
 
 

2. School completes documentation and delivers to RSD HO, 1641 Poland Ave. within 
3 school days.  RSD HO reviews to ensure the student received a hearing in 
compliance with w/ Student Code of Conduct (SCC), State & Federal regulations*.  
If not compliant the Charter school has 2 school days to deliver missing information 
to RSD HO, 1641 Poland Ave.) 
. *Expulsion packet to be delivered to RSD HO (1641 Poland Ave.) includes:   

1) Student Incident Report form,  
2) Form 474, Expulsion Recommendation Form,  
3) LDOE Behavior Report Form,  
4) Expulsion Recommendation Checklist w/ supporting documentation 
5) Notification of Expulsion and Right to Appeal 

3 school 
days 

15 
school 
days  
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The RSD HO may affirm, modify, or reverse the action previously taken 
and notifies School/Charter Board in writing within 2 school days. 

3. The parent(s)/legal guardian(s) of the student, may, within five (5) days after 
the decision to expel the student has been made, request the LEA governing 
authority (Charter Board) to review the findings of the LEA/Charter School 
impartial Hearing Officer.  Otherwise the decision of the Hearing Officer shall be 
final. 

a. The written request for review (appeal) must be requested by hand-
delivery or by mail and must be postmarked within five (5) calendar days 
of the written notification of the expulsion decision. 

To appeal an expulsion: 
1. Submit a written statement of appeal request to the Charter Board within five 

(5) days after an expulsion decision is rendered. 
2. The time for the student hearing shall be set by the Charter Board or its 

designee. 
3. After formal notification of the request and after reviewing the findings of the 

Charter School Impartial Hearing Officer, the Charter Board or its designee 
may uphold, modify, or reverse the Hearing Officer’s decision. 

 

5 days to 
appeal 

15-20 
days 

4. Charter Board submits paperwork to RSD HO, 1641 Poland Ave. for subsequent 
placement  at either 1) regular campus (not SS) or 2) alternative school (including 
Charter Alternatives) 

1-2 days 16-22 
days 

5. If the local educational governing authority (Charter Board) upholds the decision 
of the Charter School, the parent(s)/legal guardian(s) of the student may, within 
ten (10) days, appeal to the district court for the parish in which the student’s 
school is located.   

Within 10 
days 

22+ 
days 

 
 
 
 
 
 
 
 
 
 
Detentions 
After-school Detention  

• 4 or more marks in one school day (beginning in Homeroom ) 
earns a student’s a one hour after school detention on the 
following day. 

o Detention will run from 4:30 to 5:30pm from Tuesday to 
Thursday 

o Transportation will need to be arranged by a student’s 
parent or guardian, as the normal day school buses 
depart at 4:30pm, and the after school program’s buses 
are not available to detention students. 
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o Parents are required to enter the school building and 
sign their student out before their child can leave. 

o Students who are picked up before 5:00pm will be 
required to serve an ISS (In-school suspension) the 
following day. 

 Students who are picked up before 5:00pm for a 
third time (and thereafter) will be required to 
serve an OSS (out-of-school suspension) the 
following day. 

• On-the-spot detentions can be issued by school administrators 
for instances of major disrespect or defiance. 

• Dean of Students reserves the right to assign any student who 
is disruptive or disrespectful during detention a half-day of 
ISS the following day. 

Friday Experience Detention/Community Meeting 
• Students who have earned one or more detentions during the 

week will miss the weekly Friday Experience. 
• Students who have earned an ISS or an OSS during the week 

also miss the weekly Friday Experience. 

Extended Friday Detention 
• Students who have earned two or more detentions during the 

week will have an extended Friday detention from 2:15 – 5:15pm 
o Transportation, sign-out and early pick-up policies apply 

to extended Friday detentions 

Saturday Detention 
• Students who have earned three or more detentions during 

the week will have a Saturday detention from 8:00am to 
11:00am 

o Students must wear full uniform for Saturday detention 
o Transportation, sign-out and early pick-up policies apply 

to extended Saturday detentions 

Student Notifications for Detention 
• Students are notified during the last period of every single 

day by the Dean of Students if they have detention with a 
detention letter. 

• Students are reminded during morning homeroom by homeroom 
teacher that they have detention. 

Parent Notifications for Detention 
Daily Detention 

• Parents are notified with a letter explaining their obligation 
to pick their child up from Arthur Ashe should their child 
earn an after-school detention.  The letter is signed and 
returned to Arthur Ashe with two phone numbers. 

• In the event that a child earns detention, parents are called 
within 24 hours about the detention to be served the 
following day and must be picked up at 5:30pm.  Students are 
also sent home with a letter.   
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• Parents who have not been reached, are given one more phone 
call in the morning between the hours of 9:00am and 10:00am 
by Dean of Students. 

• In the event of a phone number change, parents are required to 
immediately contact the Dean of Students to update him/her on 
the change. 

Friday/Saturday Detention 
• When parents come in to sign out their child from daily 

afterschool detention, they are handed a notice, stating that 
their child has been assigned either Friday Experience 
detention, Friday detention, or Saturday detention  

Activities During Detention 
Daily Detention 

• The following assignments must be completed before students 
leave detention: 

o Restorative letter that follows template, to be filed  
o 2 LEAP Prep Assignments from file 

 If assignments are not completed, parents must 
remain until the student completes the assignment, 
or the detention will not count as a served 
detention, and student will have to serve ISS the 
following day 

• Once assignments have been completed, student must work on 
their HW 

o If HW is complete, students must take out a book and read 
until 5:30pm 

 
STUDENTS ARE EXPECTED TO BE AT A LEVEL 0 AT ALL TIMES DURING 
DETENTION. 
 
 
 
 
 
 
 
 
 
 
 
 
Extended Friday Detention 

• The following assignments must be completed before students 
leave detention: 

o Reflection letter that follows template, to be filed 
o 3 LEAP Prep Assignments from file 

 If assignments are not completed, parents must 
remain until the student completes assignment, or 
the detention will not count as a served detention, 
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and the student will have to serve ISS the 
following day 

• Once assignments have been completed, students must work on 
their HW 

o If HW is complete, students must take out a book and read 
until 5:15pm 
 

STUDENTS ARE EXPECTED TO BE AT A LEVEL 0 AT ALL TIMES DURING 
DETENTION 
 
Saturday Detention 

• The following assignments must be completed before students 
leave detention: 

o Reflection letter that follows template, to be filed 
o 3 LEAP Prep Assignments from file 

 If assignments are not completed, parents must 
remain until the student completes assignment, or 
the detention will not count as a served detention, 
and the student will have to serve ISS the 
following day 

• Once assignments have been completed, students must work on 
their HW 

o If HW is complete, students must take out a book and read 
until 11:00am. 

• At supervising Administrator’s discretion, students may be 
assigned to school-improvement tasks in addition to their 
assignments 
 

STUDENTS ARE EXPECTED TO BE AT A LEVEL 0 AT ALL TIMES DURING 
DETENTION 
 
Rewards 
FirstLine Schools has a rewards system for students that meet 
academic, behavior and homework expectations, demonstrate school 
values, and perform outstanding work or service.  Our rewards 
system includes the following elements: 
 

• Regular, formal awards for achievement and demonstrating 
school values (quarterly awards ceremonies for grades, 
attendance, progress). 

 
• Individual and group rewards and recognition for regularly 

meeting behavior expectations. 
 
• Special, invitation-only trips and special events for 

individual students who meet behavior and work 
expectations:  
o Friday Experience:  Activities that occur on Fridays 

(outside performances, game shows, sock hops etc.). 
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Big Benefits:  Events that occur every six to nine weeks (bowling, 
skating, picnics etc.)	
  	
  
	
  
Positive points and/or demerits can be used when deciding a student’s 
trip eligibility or reward eligibility. 
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o  
 
SUSPENSION POLICY 

• Even though students generally tend to have good 
relationships with peers and school staff, they will behave 
inappropriately at times. Although suspension and expulsion 
are viewed as last resort consequences in dealing with 
inappropriate and disruptive behavior, both will be used as a 
consequence for consistent and serious misbehavior.  See the 
Level 1 – 3 chart on pages 41 – 43 for serious behaviors that 
lead to suspension.	
  

IN-SCHOOL SUSPENSION (ISS) POLICY 
Students who earn ISS through Level 2 Infractions, administrator-
assigned ISS, or as a result of failing to remain for detention will 
remain in the ISS room for the duration of their consequence.  These 
students will be required to complete the following assignments in 
their day at ISS: 

• Reflection letter 
• All class work missed in the core subjects: ELA, math, science, 

and Social Studies 
• Behavior Curriculum with the ISS monitor and/or Social 

Worker 
• If the student is a Special Education student, teaching minutes 

will be provided by a SPED teacher in ISS. 

ISS will not be considered served until the prescribed assignments 
have been completed.  Students who earn an ISS will not be allowed 
to attend weekly “Friday Experience” or Community Meetings.   
 
Data Collection 
ISS Data will be collected by the Dean of Students  
 
OUT-OF-SCHOOL SUSPENSION (OSS) POLICY 
Students who earn OSS through Level 2 Infractions, administrator-
assigned OSS, or as a result of failing to remain for detention will 
not be allowed to attend school or participate in school related 
functions for the duration of their consequence. 
All parents of students returning from an Out of School 
Suspension are required to participate in a mandatory reinstatement 
conference with the Dean of Students and/or Assistant Principal. 
 
Teachers are not required to provide students who have been 
suspended with make-up work. 
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EXTENUATING CIRCUMSTANCES:  DISCIPLINE POLICIES DURING 
TESTING 
In the case of a major disciplinary incident (level two or three 
infraction) that occurs immediately before or during high-stakes 
testing, the student or students in question will be allowed to 
complete their test and attend all review sessions.  In the case of an 
incident involving two students that are in the same testing group, 
AACS administration will make a good faith effort to separate the 
two and form different groups. 
 
The student or students will still be held accountable for all 
behavior infractions after testing has been completed.  Normal 
disciplinary protocols will be followed. 
 
HARASSMENT POLICY  
Harassment directed at anyone is improper and will not be tolerated. 
This applies to harassment of any kind, but most especially to sexual 
harassment. Sexual harassment has been determined to be a form of 
sex discrimination that is expressly prohibited by Title VII of the 
1964 Civil Rights Act and will not be tolerated. Our employees and 
students must be allowed to work and study in an environment free 
from unsolicited and unwelcome intrusions. Sexual harassment can 
include, but is not limited to, the following examples of 
unacceptable behavior:                                                   
 
Verbal Harassment  

  Sexual innuendos, comments and suggestive remarks  
  Suggestive or insulting sounds  
 Personally offensive humor or jokes about sex  
  Implied or overt threats  
  Written comments  
  Unwelcome sexual advances  
  Requests for sexual favors  

 
Physical Harassment  

 Petting, pinching, or any other inappropriate touching  
 Obscene gestures  
 Deliberate brushing against the body  
 Attempted or actual kissing or fondling  
 Sexual assault  

 
Our immediate goal is to stop the offending behavior. You should 
report any incident of sexual harassment, or any other form of 
harassment immediately to any school administrator or teacher.   
 
If the complaint involves a teacher, supervisor, fellow colleague or 
contractor/vendors, the report may be filed directly with the 
highest school administrator or other staff person that you feel 
comfortable with.  
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You will not be penalized in any way for reporting a harassment 
problem. All complaints of harassment that are reported to the 
School Director will be handled promptly, and special efforts will 
be made to protect the privacy of all parties involved.  
 
Awareness of the problem is essential to us. We cannot help resolve 
a harassment problem unless we know about it. Therefore, we are 
counting on you to bring any problems of this kind to our attention 
so that we can take whatever steps are necessary to correct the 
problem.  
 
BULLYING/CYBER-BULLYING POLICY 
Bullying is the act of intentionally causing harm to others through 
verbal or physical threats and/or demands with regard to race, 
color, national origin, gender, disability, sexual orientation, 
religion, or any other distinguishing characteristics that adversely 
affect the ability of a student to participate in or benefit from the 
school’s educational programs or activities by placing the student in 
reasonable fear of physical harm.  
 
Bullying and cyber-bullying directed at anyone is improper and will 
not be tolerated.  All accusations of bullying and cyber-bullying 
must be reported to a teacher or school administrator immediately.  
Awareness of the problem is our first step to solving the problem.  
If we are not informed of the problem, we do not know that it needs 
to be addressed.   
 
Our immediate goal is to stop the bullying.  For each accusation of 
bullying, the school will first investigate the claim.  If the students 
are in the same class, we will often separate them so that the 
bullying does not continue.  The school will not issue consequences 
until a full investigation of the victim’s statement, accused 
offender(s) statement, and any witness statements have been 
collected.  We try to do this process as quickly as possible.  
However, given the nature of bullying, it does take longer than 1 24-
hour period to collect all statements.  Please see the Level 1 – 3 
chart to see possible consequences of bullying. 
 
We want all students to feel safe physically, verbally, emotionally 
and electronically at the school. 
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Bullying is defined as the following, but not limited to, by the State 
of Louisiana: 
	
  

Verbal  Physical 

Name-calling Kicking 

Taunting/ridiculing Hitting/punching 

Mocking Pushing 

Making offensive comments Pinching 

Teasing Stalking 

Demeaning comments Inappropriate touching 

Other  Other  

 	
  

Emotional Electronic Aggression 
(Cyberbullying) 

Offensive graffiti Offensive text messages 

Excluding from group Offensive e-mails 

Spreading rumors Sending degrading images 

Being forced to do something 
against his/her will 

Posting rumors or lies about 
someone  

Taking possessions/money Assuming a person’s electronic 
identity with the intent of causing 
harm 

Other  Other  
 
 
CORPORAL PUNISHMENT POLICY  
No form of demeaning language or corporal punishment (which 
includes, but is not limited to paddling, striking, hitting, or 
humiliation) shall be used with any child enrolled in our schools.  
 
CRISIS PREVENTION INTERVENTION 
Arthur Ashe Charter School uses Crisis Prevention Institute (CPI) 
training protocols if a student must be restrained.  The crisis team 
has received training in CPI. 
 

 
 
 
 

 


